Internship Intern: TVET Skill Development and Employment Cluster
. Cluster Communications Specialist

Reports to:

Duration Six (6) months

ROLE / OVERVIEW

The Intern will assist the Cluster Communications Specialist to promote and increase the
impact and visibility of the TVET, Skills Development and Employment Cluster. The intern will
further assist with providing communications support to projects within the TVET Skills
Development and Employment Cluster to align the communications within the cluster of the

Glz, in addition, ensure effective communication collateral is in line with the GIZ guidelines

A. RESPONSIBILITIES

The intern will be providing technical communications support to the Communications
Specialist in TVET Skills Development and Employment Cluster across all different projects.
The internship will provide the intern with an opportunity to interact with various project
activities and tasks relating to different communication needs. The intern will accompany and

support the Cluster Communication Specialist working together with output leads.

B. TASKS:

e Assist in writing communications including TORS, newsletters, social media, web content,
invitations, and reports, Factsheets.

e Research/produce communications collateral materials as directed, and update media
contact lists,

e Research and develop new ideas for Web/social media content to promote cluster visibility.

e Assist with planning and executing assigned aspects of special events.

e Assist with the communication plan for the projects in the cluster.

o Assist with, event day logistics, post-event communication/ and social media publications

e Assist with developing and compiling cluster communications materials and other event-
related activities.

e Assist the cluster communications special with developing a social media campaign
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o Participate in M&E visits to develop further communications products for the cluster, and
support the M&E team with communications material.

e Assist with conducting media research to identify communication gaps cluster needs in

terms of creating better project visibility events

C. REQUIRED QUALIFICATIONS, COMPETENCIES AND EXPERIENCES

Qualifications:

Holder of at least an undergraduate degree in Communications, Journalism, Marketing,
Public Relations, English, Graduate, Business, Graduate School, Communication
Science, and Advertising.

Competencies Experience:

Quialification should be enhanced with a basic understanding of the following:
¢ To communicate and write effectively to convey a message,
e Must be able to develop and conceptualize PR communications campaigns and Social
Media Campaigns;
e Must have knowledge of Adobe creative suite,

o Gender-sensitive project approaches.

Other knowledge, additional competences
o Photoshop (essential), lllustrator (preferred), InDesign (preferred), social media
e Excellent writing/editing abilities and knowledge of communication techniques for web and
social media
e Conscientious, responsible, able to work independently and as a part of a team motivated
e Ability to work on multiple tasks and assignments while maintaining attention to detail, and

the ability to be flexible with changing demands

D. ADDITIONAL INFORMATION
e This position will be based in the GIZ Offices Pretoria, Hattfield.

e The internship period for this position is Six (06) months.
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E. APPLICATION PROCESS

Suitable candidates should apply by submitting a one (1) page motivation letter stating
why they should be preferred candidate for this internship and Portfolio of evidence in
design and writing material. This should be accompanied by a detailed CV indicating

nationality to recruit-pretoria@giz.de with the following subject line “Application Intern -

Support to TVET Skills Development and Employment Cluster” for the attention of
Head of Human Resource.

Closing date for applications: 15 November 2022.
Only shortlisted candidates will be informed!

Applications without a motivation letter will not be considered!
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