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Terms of reference 
0. List of abbreviations
AG	Commissioning party
AN	Contractor
AVB	General terms and conditions of contract (‘local terms and conditions’) for supplying services and work on behalf of the Deutsche Gesellschaft für Internationale Zusammenarbeit (GIZ) GmbH in Ukraine
EU	European Union
FK	Expert
FKT	Expert days
HoA	Home Owner Association
KZFK	Short-term expert
NDC	Nationally Determined Contribution 
M3	Cubic Meter
MW	MegaWatt
MWh	MegaWatt per hour
NECP	National Energy and Climate Plan
SDG	Sustainable Development Goal
Sqm	Squaremeter
ToRs	Terms of reference




1. [bookmark: _Ref508121651][bookmark: _Ref508121655][bookmark: _Toc508619995][bookmark: _Toc119493821][bookmark: _Toc127948109]Context
The technical cooperation project “Promotion of Energy Efficiency and Implementation of the EU Energy Efficiency Directive in Ukraine” (hereinafter – FEER Project), which is implemented by the Deutsche Gesellschaft für Internationale Zusammenarbeit (GIZ) GmbH on behalf of the German and Swiss Governments was launched in July 2020.
The project aims to support improving the political and legal framework conditions through technical assistance.
The project supports the Ministry for Communities, Territories and Infrastructure Development of Ukraine (MinInfrastructure) and the State Agency on Energy Efficiency and Energy Saving of Ukraine (SAEE) in three fields of action: policy advice and implementation of partial reforms, spread of municipal energy management in Ukraine and design of qualification possibilities with reference to energy efficiency for professionals and employees.
The project contributes with consultancy to implementation of the EU Energy Efficiency Directive (No. 2012/27/EU, EED) into Ukrainian law and thus directly to fulfilment of the Project objective indicator 1 (legal provisions for EE improvement). It strengthens the energy management of municipalities and national public building users, supports them in implementation of specific EE measures, and thus contributing directly to Project objective indicator 2 (lowering of primary energy consumption in partner communities). Indicator 3 addresses the qualification and vocational training in the energy efficiency sector and closes the gap between the private sector needs and the market supply.
The components of the FEER project are:
Output 1 provides for the establishment of more favourable legal, regulatory and institutional framework conditions to increase the EE. Based on desired effects, e.g. energy-based renovations of central government buildings as a model under Article 5 EED, necessary adjustments, and additions in the legal system and administration, i.e. regulations, mandate allocation, planning or financing instruments, and the like, are systematically introduced or adjusted. This allows public and private players to better plan and implements EE measures. With the well-founded assumption that the political will to act is available and that financing is already in place, e.g. in central government investment budgets, the renovation of central government buildings is accelerated and the goals agreed with the EU energy community are achieved (here: energy-based renovation of 1% of the usable area of central government buildings per year). Improved planning and execution skills for the renovation of buildings are an important prerequisite for this. 
Output 2 effectuates that more municipalities take measures to increase EE. The output aims at the dissemination and use of energy management providing action options for municipal players for the short and long run. The EMS enables decision-makers from 25 other municipalities to make decisions on investments into EE based on data and comprehensive information and, if necessary, with the support of external service providers, and to evaluate costs, benefits and risks. Financial resources are available and specialist and process support is guaranteed via the stimulated service market. This results in positive investment decisions and the start of implementation measures. 
Output 3 aims to make EE-related qualification opportunities for professionals and career entrants more demand-based. This applies to both the content and the formats (duration of the course, occupational mentoring, modular approaches, access to state-recognized graduations, etc.). By integrating the private sector into the development of professional qualification opportunities, specialists are trained according to the needs of the labour market. The qualification opportunities are becoming more interesting both for employers and the target group and the number of those who can be trained and further educated regarding EE would increase accordingly.
[bookmark: _Hlk87890149]From 2022, within the FEER project, Output 4 aimed at EE in companies started, which scope includes support to the implementation of energy efficiency measures in companies, incl. municipal utility companies, and relocated companies.
Overarching political dialogue between the German and Ukrainian Governments leads to priorities of FEER political partners: support further implementation of the EU – Ukraine Association Agreement and Green recovery support - Rebuilding of Ukraine on “Building Back Better” principles.

The contract will support the public presentation of the results of FEER and other projects in the
cluster. The services will include the visual and textual presentation of the results.

2. [bookmark: _Hlk119490425][bookmark: _Ref508121704][bookmark: _Ref508121798][bookmark: _Ref508122104][bookmark: _Ref508122514][bookmark: _Ref508122551][bookmark: _Ref508122617][bookmark: _Toc508619996][bookmark: _Toc119493822][bookmark: _Toc127948110]Tasks to be performed by the contractor
This assignment aims to provide Deutsche Gesellschaft für Internationale Zusammenarbeit
GmbH (GIZ) with comprehensive consultancy service to develop and provide a quarterly
Updated tool (1) and (2) and a quarterly information document (3), which presents facts and
figures on energy, energy efficiency and climate topics (hereinafter referred to as 
“Analytics”) to the Extended Management Board of the Energy and Climate Cluster Ukraine.

2.1. Tasks
The contractor is responsible for providing the following services:
1. Create a model or a dashboard in English. Search, collect and validate the data for the dashboard according to the data list with the data mentioned in section (1) and (2). Integrate and provide the first dashboard for validation.
2. Prepare a dashboard with quarterly updated data in section (1) and (2). 
3. Create and prepare a report in English with information on changes in laws/regulations as specified in section (3). Provide the first information document for validation.
4. Prepare a report with quarterly updated information as in section (3). 

In more details:

The dashboard for the task 1. and 2. should contain the follow sections and information:

Section (1): Overall (energy) economic and sector-specific data that are related to the outcome of the projects in the Energy and Climate Cluster Ukraine and are central to their categorization in English.

	1) Overall (energy) economic and sector-specific data 

	Power sector
	 

	Primary energy use
	· By source
· By sector
· Import/export

	Electricity generation 
	· By source (utility & captive)
· Import/export
· Overall energy mix (by MW and GWh/month)
· Costs of generation by source per e.g. MWh

	Electricity use
	· By sector (by MW and GWh/month)

	Renewable energy installations
	· Capacity by type and region
 

	War damage
	· # of destroyed power generation, storage and distribution facilities by type and region
· %/KW of damaged capacity (country-wide / by type and region)
· % of water infrastructure destroyed 
· Water infrastructure over-used by influx of IDPs

	 Costs per kWh
· Electricity residential
· Electricity industry
· Electricity public
· Heating gas
· District heating
· …
	· For various customers


	Gas usage
	· M3 explored, im-/exported, used by sector monthly basis

	District heating demand
	· By Region and month

	Industry
	 

	Industrial energy installations
	· # by region, by capacity

	Trade flows of industrial products
	· By type of product

	War damage
	· # of destroyed industrial installations 
· By region

	Energy intensity of industrial output
	· tbd

	 
	 

	Buildings
	 

	Buildings stock
	· # / sqm per use (residential (single-multi-family)/commercial/public)
· # / sqm per ownership (if possible private (HoA), public, commercial)
· #/% of thermo-modernized buildings
· Energy intensity of heating of residential buildings (KWh/sqm) 
·  One pipe system vs. Individual heat regulation/radiator possible
· Financial volume committed to the reconstruction of this sector

	Heating structure
	· # / sqm by heating type

	War damage
	· # / sqm of destroyed buildings (by type, ownership and region)
· # / sqm of repaired buildings 
· #/% of households/ population with access to electricity
· #/% of households/ population with access to heating
· # of damaged/destroyed energy generation facilities
· # of damaged buildings supported by GIZ
· Status Energy production capacity

	Climate

	CO2 emissions
	· By sector

	Biodiversity

	Commitment and achievements
	· NECP or other agreements



For the collection of data, all available sources should be used. That could include the following sources: DREAM Platform and RDNA of UA Government, State Statistics, Dixie, Ministries, Media, EIU-Report, Center for Economic Recovery, NBU.

Set of data could be adapted during the contract. 5 additional figures could be added.


Section (2): General information on the results and impact of the cluster such as outstanding quotes from media monitoring and general information on the status of NDCS, SDGs, EU access and general economic data in English.

	2) General information 

	I
	Impact data of the cluster and the projects (e.g. one or two figures and link to the document behind)
	e.g. Outreach donation campaign, renovated buildings, etc. 

	II
	Outstanding quotes 
	e.g. Prime Minister about Just Transition 

	III
	NDCs 
	· Commitment 
· achievements on relevant NDCs  

	IV
	SDGs 
	· Commitment 
· achievements on energy- and climate-related SDGs (7 and 13) 

	
	EU: 

	V
	EU Access 
	· Status EU access 
· Progress 
· status chapter-coverage by ECC Portfolio 

	
	Economy: 
	  

	VI
	GDP  
	· By sector 
· By region 

	VII
	Unemployment 
	· By sector  
· By region 

	VIII
	Population 
	· By region 



The information on General I, II and V (for V only the point “status chapter-coverage by Energy and Climate Cluster Portfolio”) will be provided to the consultant or alternatively added to the delivered dashboard by the GIZ.


Section (3): Report on key regulatory changes (laws and regulations) in the areas of energy generation, energy efficiency and industrial emissions in English.

This information can be provided in the form of a pdf. The document consists of chapters according to the mentioned three areas, one extra topic could be added later.


[bookmark: _Ref508122887][bookmark: _Ref508122898][bookmark: _Ref508122909][bookmark: _Toc508619997][bookmark: _Ref515637130][bookmark: _Toc119493823][bookmark: _Ref516123857][bookmark: _Toc127948111]Certain milestones, as laid out in the table below, are to be achieved during the contract term:
The contract duration is from 16.05.2024 till 30.06.2025.

	Milestones/partial works
	Deadline
	Criteria for acceptance

	- Agreed list of datasets of section (1) and (2)
- Collected data in machine-readable format
- Creation of dashboard including the integration of data
	17.06.2024
	- List of data is met by 90%
- Data is collected and correct
-Model of dashboard is comprehensible and modern
-Data is integrated in the dashboard
-First dashboard is provided 

	-Agreed report structure & details to be agreed
- first monitoring report

	17.06.2024
	-Content is collected correctly
-Model of report is comprehensible and modern
-First report is provided

	-Creation and provision of quarterly dashboard Q 02/2024 - 02/2025
	One week after end of quarter,  last dashboard needs to be delivered by 09.06.2025
	-Use of validated model, data is complete and correct

	-Creation and provision of quarterly report (up to 20 pages)
	One week after end of quarter,  last report needs to be delivered by 09.06.2025
	-Use of validated model, data is complete and correct



2.2. Deliverables and Reporting:

The contractor will be responsible for the following:

	Reporting/ Deliverable #
	Requirements to the format
	Anticipated period, by

	First dashboard
	






Dashboard and report in English
	17.06.2024

	First report
	
	17.06.2024

	Q2/24 Dashboard (1, 2) and Report on laws/regulations (3)
	
	05.07.2024

	Q3/24 Dashboard (1, 2) and Report on laws/regulations (3)
	
	04.10.2024

	Q4/24 Dashboard (1, 2) and Report on laws/regulations (3)
	
	10.01.2025

	Q1/25 Dashboard (1, 2) and Report on laws/regulations (3)
	
	04.04.2025

	Q2/25 Dashboard (1, 2) and Report on laws/regulations (3)
	
	09.06.2025









3. Concept (technical-methodological design)
[bookmark: _Hlk161575286]In the bid, the tenderer is required to show how the objectives defined in Chapter 2 (Tasks to be performed) are to be achieved, if applicable under consideration of further method-related requirements (technical-methodological concept). In addition, the tenderer must describe the project management system for service provision.
Note: The numbers in parentheses correspond to the lines of the technical assessment grid.
[bookmark: _Toc119493824][bookmark: _Toc126094239]Technical-methodological concept
Strategy (1.1): The tenderer is required to consider the tasks to be performed with reference to the objectives of the services put out to tender (see Chapter 1 Context) (1.1.1). Following this, the tenderer presents and justifies the explicit strategy with which it intends to provide the services for which it is responsible (see Chapter 2 Tasks to be performed) (1.1.2).
The tenderer is required to present the actors relevant for the services for which it is responsible and describe the cooperation (1.2) with them, namely Presentation and interaction between the relevant actors in the contractor`s area of responsibility (1.2.1) and Strategy for establishing cooperation and then cooperation with the relevant actors (1.2.2)
1.3. Steering structure: – not applicable – 
The tenderer is required to describe the key processes for the services for which it is responsible and create an operational plan or schedule (1.4.1) that describes how the services according to Chapter 2 (Tasks to be performed by the contractor) are to be provided. In particular, the tenderer is required to describe the necessary work steps and, if applicable, take account of the milestones and contributions of other actors (partner contributions) in accordance with Chapter 2 (Tasks to be performed) (1.4.2).
1.5. Learning and innovation: – not applicable –
[bookmark: _Ref508122530][bookmark: _Ref508122569][bookmark: _Ref508122610][bookmark: _Ref508122632][bookmark: _Toc508620003][bookmark: _Toc119493825][bookmark: _Toc126094240]Project management of the contractor (1.6)
The tenderer is required to explain its approach for coordination with the GIZ project. In particular, the project management requirements specified in Chapter 2 (Tasks to be performed by the contractor) must be explained in detail (1.6.1).
Personnel assignment plan (1.6.2) – not applicable – 
Backstopping concept (1.6.3) – not applicable – 
1.7. Further requirements – not applicable –
[bookmark: _Toc119492755][bookmark: _Toc119492800][bookmark: _Toc119492849][bookmark: _Toc119492965][bookmark: _Toc119493053][bookmark: _Toc119493203][bookmark: _Toc119493827][bookmark: _Ref508122918][bookmark: _Ref508122930][bookmark: _Toc508620005][bookmark: _Toc119493828][bookmark: _Toc127948115]

4. Personnel concept (proposed staff) 
The tenderer is required to provide personnel who are suited to filling the positions described, on the basis of their CVs (see Chapter 11), the range of tasks involved and the required qualifications.
The below specified qualifications represent the requirements to reach the maximum number of points in the technical assessment.
[bookmark: _Toc119493829][bookmark: _Toc126094243][bookmark: _Ref508121809][bookmark: _Toc508620008][bookmark: _Toc119493832][bookmark: _Hlk119492412]Team leader
Tasks of the team leader
· Overall responsibility for the deliverables (quality and deadlines)
· Identifying sources of data
· Coordinating and ensuring communication with GIZ, partners and others involved in the project
Qualifications of the team leader
· [bookmark: _Hlk163472330]Qualifications (2.1.1): university degree (Bachelor or Master) in the field of Energy, Economics, Maths and Physics or other related field(s)
· [bookmark: _Hlk113025665]Language (2.1.2): B2-level language proficiency in English
· [bookmark: Text33]General professional experience (2.1.3): 11 years of professional experience in the Research
· Specific professional experience (2.1.4) – not applicable –
· Leadership/management experience (2.1.5) – not applicable –
· Regional experience (2.1.6): 5 years of experience in research in Ukraine (collecting, analysing and visualising of processed data)
· Development cooperation (DC) experience (2.1.7) – not applicable –
· Other (2.1.8) – not applicable –
[bookmark: _Toc119493830][bookmark: _Toc126094244]Key expert 1
Tasks of key expert 1
· Research for open and other data
· Collection of the relevant data in the field of energy, climate and environment
· Validation of data
· Preparation of the deliverables

Qualifications of key expert 1
· Qualifications (2.2.1): Bachelor in Science (for example Maths, Physiscs, Environmental Studies, IT), Research, Energy or Economics
· Language (2.2.2): B2-level language proficiency in English
· General professional experience (2.2.3): 5 years in Science, Research, Energy or Economics 
· Specific professional experience (2.2.4) – not applicable –
· Leadership/management experience (2.2.5) – not applicable –
· Regional experience (2.2.6): 5 years experience in collecting and analyzing data sets
· Development Cooperation (DC) experience (2.2.7) – not applicable –
· Other (2.2.8) – not applicable –


Key expert 2
Tasks of key expert 2
· Research for open and other data
· Collection of the relevant data in the field of energy, climate and environment
· Validation of data
· Preparation of the deliverables

Qualifications of key expert 2
· Qualifications (2.3.1): Bachelor in Science (for example Maths, Physiscs, Environmental Studies, IT), Research, Energy or Economics
· Language (2.3.2): B2-level language proficiency in English
· General professional experience (2.3.3): 5 years in Science, Research, Energy or Economics
· Specific professional experience (2.3.4) – not applicable –
· Leadership/management experience (2.3.5) – not applicable –
· Regional experience (2.3.6): 5 years experience in collecting and analyzing data sets
· Development Cooperation (DC) experience (2.3.7) – not applicable –
· Other (2.3.8) – not applicable –

Key expert 3
Tasks of key expert 3
· Support of the preparation of the models of the deliverables
· Preparation of Dashboard and adaption if needed 
· Preparation of Report and adaption if needed 

Qualifications of key expert 3
· Qualifications (2.4.1): Bachelor in IT, Science, Research, Energy or Economics
· Language (2.4.2): B2-level language proficiency in English
· General professional experience (2.4.3): 5 years in IT, Science, Research, Energy or Economics
· Specific professional experience (2.4.4) – not applicable –
· Leadership/management experience (2.4.5) – not applicable –
· Regional experience (2.4.6): 5 years experience in collecting and analyzing data sets
· Development Cooperation (DC) experience (2.4.7) – not applicable –
· Other (2.4.8) – not applicable –

Soft skills of team members
In addition to their specialist qualifications, the following qualifications are required of team members:
· Communication skills
· Competencies in Microsoft or other IT tools for creating a dashboard
· Efficient, partner- and client-focused working methods
· Interdisciplinary thinking
[bookmark: _Toc126094246]5. Costing requirements
[bookmark: _Toc126094247]Assignment of personnel and travel expenses
Up to 252 expert days and 4 Experts are estimated to perform the tasks in accordance with Chapter 2 (Tasks to be performed).
No travels are foreseen within this assignment.

Specification of inputs
contracts for services:

	[bookmark: _Hlk161581841]Fee days
	Unit of measurement 
	Number of experts
	Total number of days
	Comments (if any)  

	Designation of TL
	man/day
	1
	62
	20 days first dashboard and report
6 days quarterly for dashboard (5x)
2,4 days quarterly for report (5x)

	Designation of key expert 
	man/day
	3
	40 + 100 + 50 = 190
	40 days first dashboard and report
20 days quarterly for dashboard (5x)
10 days quarterly for report (5x)


[bookmark: _Toc126094251]6. Inputs of GIZ or other actors
During the fulfillment of the assignment, the Project will be responsible for organizing joint meetings with the Contractor via MS Teams. 
During these online meetings, the Contractor shall inform the Project about the progress of the tasks, as well as about the challenges and problems encountered (if any).
GIZ will provide its comments and possible requests regarding the implementation of the assignment.

7. Place of assignment
Kyiv, Ukraine. 
The services can be performed remotely.


[bookmark: _Toc127948119]8. Financial provisions

[bookmark: _Toc508620009][bookmark: _Toc119493833]8.1. Contract value and anticipated payment schedule
The contract value shall be calculated according to the format of the bid.

Anticipated payment schedule:  


	Instalment # 
	Anticipated payment date
	% of payment from total contract value 

	Deliverables and reporting 
	Project Number and % of costs split  (if applicable) 

	1 Interim payment 
	[bookmark: _Hlk161582965]08.07.2024
	30%
	First report + first dashboard
	19.2290.5-001.00

	2 Interim payment 
	[bookmark: _Hlk161583026]26.07.2024
	14%
	Q 02/24
	19.2290.5-001.00

	3 Interim payment 
	25.10.2024
	14%
	Q 03/24
	19.2290.5-001.00

	4 Interim payment 
	31.01.2025
	14%
	Q 04/24
	19.2290.5-001.00

	5 Interim payment 
	25.04.2025
	14%
	Q 01/25
	19.2290.5-001.00

	6 Final payment 
	30.06.2025
	14%
	Q 02/25
	19.2290.5-001.00



[bookmark: _Toc127948120][bookmark: _Hlk119434478]8.2. Financial proposal
[bookmark: _Toc182888130][bookmark: _Toc1529432687][bookmark: _Toc938639465][bookmark: _Toc29254191][bookmark: _Toc129786255][bookmark: _Toc886072847][bookmark: _Toc1235055489][bookmark: _Toc992671185][bookmark: _Toc557158001][bookmark: _Toc341232982][bookmark: _Toc1397490027][bookmark: _Toc1109058053][bookmark: _Toc641761882][bookmark: _Toc351300643][bookmark: _Toc875232065][bookmark: _Toc1810293648][bookmark: _Toc2080891136][bookmark: _Toc1272128919][bookmark: _Toc1485860475][bookmark: _Toc1284064032][bookmark: _Toc1135483894][bookmark: _Toc1047006116][bookmark: _Toc1343375975][bookmark: _Toc735131737][bookmark: _Toc1445319159][bookmark: _Toc477079764][bookmark: _Toc77219847][bookmark: _Toc282957434][bookmark: _Toc1918068170][bookmark: _Toc2013886944]The total cost of the bid shall be set in UAH, including all direct and related expenses, taxes and fees, incl. VAT.

All costs connected to the contract implementation, e.g. connected management staff, should be covered according to the received amount of the total value of the Contract. No additional budget lines are allowed.


8.3. Payment Conditions

· The Contractor shall be paid 100% post payment upon performance in the agreed instalments;
· All the payments shall be done exclusively in the national currency of Ukraine (UAH) by means of a bank transfer to the bank account of the Contractor;
· All the payments shall be done exclusively for the actually performed works/services (“up to”), on the ground of reports accepted by GIZ;
· All the activities shall be done exclusively within the timeframe of the Contract; 
· The Contractor shall be responsible for all taxes and other payments according to the Ukrainian law. Taxes, levies or fees to the Government of Ukraine shall be paid by the Contractor;
· All the payments shall be done on the ground of the scanned invoices and acts of acceptance submitted in digital form within 15 working days after their submission by the Contractor and acceptance by GIZ. 

8.4. Requirements to the submission of the financial reporting documents

1. Invoices, acts of acceptance and timesheets, etc.shall be scanned as one PDF document (up to 4 mb) and send as an attachment to the e-mail of the GIZ Project Representatives (the e-mail shall be provided additionally) together with other financial supporting documents as and if stipulated by the Contract; the technical documents (reporting/ deliverables) can be submitted either in the same or in a separate e-mail;
1. The e-mail body/ text from the Contractor should also contain the following:
1. List of the attached documents incl. title of the document, number, date of issue, amount UAH;
1. Confirmation, that the services/ works specified in the attached documents were provided/ delivered in full; 
1. Full name, position, contact details, full name of the organization.
1. Confirmation, that the original documents (invoices, 2 copies of acts of acceptance, other financial supporting documents) will be kept by the Contractor and submitted later as soon as the security situation permits upon the request of GIZ. The deadline and the address for the delivery of documents will be agreed between GIZ and the Contractor via e-mail. 
[bookmark: _Hlk125549895]- Each invoice and act of acceptance shall contain the Project Number 19.2290.5-001.00. 
- By submitting the Invoice the Contractor should indicate (in the invoice or in the e-mail) whether the Contractor is a Single Tax Payer (e.g. 5%, 2%) or a VAT Payer (20%);


8.5. VAT Exemption – not applicable –
[bookmark: _Hlk114232522]
9. Other Provisions
The Contract will be signed by the Parties as a soft copy version by sending to each other by electronic means signed and scanned copies of the Contract and annexes. Such Contract shall have full legal force as the hard copies of it. The hard copies will be submitted as soon as the security situation in Ukraine stabilizes. In this case, the Party that sent the Contract is responsible for the authenticity of the signatures of its authorized representatives and imprint of seal (if any).
The implementation of activities under present Contract can be started only after the Contact enters in force.  
On the date of signing this Contract, the Contactor confirms that in accordance with the Tax Code of Ukraine, the Contractor is/is not a payer of value added tax under general conditions.
Contact person from GIZ side responsible for contract implementation and communication with the Contractor:_____ (will be added later)
The Contractor shall be solely responsible for all the security issues according to the own security concept during the implementation of the Contract. GIZ shall not be reliable and/or responsible for any damages and/or injuries occurred during the implementation of the Contract by any Person directly or indirectly involved into the implementation of the Contract and/or by any other third Person.
Additionally, the Contractor should: 
· be a registered legal entity/private entrepreneur in Ukraine;
· not be on the sanctions list of Ukraine, the EU;
· ensure that the final beneficiaries/participants are not on the sanctions list of Ukraine, the EU;
· not be in the process of termination;
· not be registered on uncontrolled territories of Ukraine; 
· not have the ultimate beneficial owner, member or participant (shareholder), having a share in the authorized capital of 10 percent or more, which is the Russian Federation, a citizen of the Russian Federation, except for those who live on the territory of Ukraine on legal grounds, or a legal entity created and registered in accordance with the legislation of the Russian Federation. 

10. Outsourced processing of personal – not applicable –

[bookmark: _Toc119492775][bookmark: _Toc119492820][bookmark: _Toc119492869][bookmark: _Toc119492984][bookmark: _Toc119493072][bookmark: _Toc119493222][bookmark: _Toc119493846][bookmark: _Ref508121786][bookmark: _Ref508122384][bookmark: _Ref508122597][bookmark: _Toc508620018][bookmark: _Toc119493847][bookmark: _Toc127948124]11. Requirements to the format of the bid

[bookmark: _Toc112161422][bookmark: _Toc127948125]11.1. Documents to be submitted

[bookmark: _Toc112161423][bookmark: _Toc127948126]11.1.1. Technical bid
Tenderers must provide the following documents:
· a technical bid containing a description of the methodology proposed in relation to the identified tasks. Technical bid must be signed and stamped (if stamp is used);
· CVs of all experts with relevant work experience, qualifications (education, certificates).
· a report or a webpage with 50 different data on a topic like energy and or climate 
· a report of 30 changes in laws/regulation
The structure of the technical bid must correspond to the structure of the ToRs. In particular, the detailed structure of the concept (Chapter 3) should be organised in accordance with the positively weighted criteria in the assessment grid (not with zero). The technical bid must be legible (font size 11 or larger) and clearly formulated. It must be drawn up in English.
The complete technical bid must not exceed 10 pages (excluding CVs). If one of the maximum page lengths is exceeded, the content appearing after the cut-off point will not be included in the assessment. External content (e.g. links to websites) will also not be considered.
The CVs of the personnel proposed in accordance with Chapter 4 of the ToRs must be submitted using the format specified in the terms and conditions for application (if such format of CV is set). The CVs shall not exceed 4 pages each. They must clearly show the position and job the proposed person held in the reference project and for how long. The CVs must be drawn up in English.
The technical bid must not include any financial information such as daily fees for experts or any other payments. Otherwise the bid will be disqualified. 
[bookmark: _Toc112161424][bookmark: _Toc127948127]11.1.2. Commercial bid
The commercial bid must include the costs associated with the implementation of the assignment and must be provided according to the format provided in the tender documentation. 
Commercial bid must be signed and stamped (if stamp is used).
11.1.3. Registration documents of the tenderer

Shall be provide according to the requirements of tender documentation 

[bookmark: _Toc112161425][bookmark: _Toc127948128]11.1.4. Documents for tenderer’s eligibility confirmation 

	The tenderer is obliged to conform to the following eligibility criteria:

	The tenderer must provide the following document to confirm the compliance with eligibility criteria:

	Competence to create a report with the mentioned data (1)
	a report or a webpage with 50 different data on a topic like energy and or climate

	Competence to create a report with the relevant data (2)
	a report of 30 changes in laws/regulation


[bookmark: _Hlk156211933]
The tendered should: 
· be a registered legal entity/private entrepreneur in Ukraine;
· not be on the sanctions list of Ukraine, the EU;
· ensure that the final beneficiaries/participants are not on the sanctions list of Ukraine, the EU;
· not be in the process of termination;
· not be registered on uncontrolled territories of Ukraine; 
· not have the ultimate beneficial owner, member or participant (shareholder), having a share in the authorized capital of 10 percent or more, which is the Russian Federation, a citizen of the Russian Federation, except for those who live on the territory of Ukraine on legal grounds, or a legal entity created and registered in accordance with the legislation of the Russian Federation. 

GIZ reserves the right to verify this information at any time. The tenderer confirms that he agrees to the processing of personal data in accordance with the provisions of the EU General Data Protection Regulation (GDPR) and the Law of Ukraine "On the Protection of Personal Data" No. 2297-VI dated 01.06.2010.
The performance of the contract may be associated with the processing of personal data by the contractor, who would define alone the nature of such data and how such processing would be carried out. In such cases, the contractor shall act as an independent DATA CONTROLLER and must comply alone with ALL applicable data protection obligations, including those stemming from regional and local laws. The contractor must process personal data only when a given goal cannot be reasonably attained without such data. The data protection principles such as lawfulness, data minimization, accuracy, purpose limitation, storage limitation, transparency, integrity and confidentiality, and accountability, as well as the numerous rights of the data subject must be paid due attention. The GIZ is NOT in any way responsible for such processing. 
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