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Please click for the Viethamese version / Vui long 4n vao day dé tai ban tiéng Viét

Settlement Requirements for contracts of Service, Work and
Construction at GIZ Viet Nam

This document provides supplementary invoicing information on the Annex: General Terms
and Conditions 2025 and always applies unless otherwise agreed in the individual contract.

This applies to all types of contracts of services, work and construction of which written or no
written contract was concluded with the GIZ Vietham C&P units.

1. Forms and instructions for (electronic) processing of Advance, Interim and
Final payments

1.1 Advance payments

Forms: The contractor uses the electronic forms provided by GIZ:

- For Appraiser: link

- For Firm/Organization: link

How to fill in the form: link

Send the forms/ request to mailbox: fin.processing_vn@giz.de

Subject of the request email: ADVANCE_Contract number_Contractor's name

Required supporting documents: overview as per Checklist of payment dossier

Processing time: GIZ will review and approve advance payment documents within
10 working days. The review period will commence upon receipt of the payment
request. Any enquiries from GIZ regarding the advance payment document will have
a tolling effect until the contractor provides a final response.

Note:

Each request shall be submitted individually by e-mail (i.e., one e-mail with one
form and the relevant attachments per advance payment).

The contractor might be required to submit the original documents to GIZ via
post. The GIZ responsible Finance Officer (Commercial Auditor) will inform
the contractor if the original documents are required.

For organization: Upon receipt of advance payment, contractor issue and send
VAT electronic invoice to mailbox fin.processing_vn@giz.de

1.2 One-time, Interim and Final Payments: each installment shall be divided into 2 steps: (A)
Invoice Verification (Service Entry Sheet — LERF) and (B) Invoice Processing (Invoicing):

(A) Service Entry Sheet — LERF

Before invoicing, the contractor shall submit a LERF form together with all relevant
attachments/documents to GIZ to confirm the service provided and completed by the
contractor (for commercial and technical review).

Forms: The contractor uses the electronic forms provided by GIZ:

- For Appraiser: link
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For Firm/Organization: |ink

How to fill in the form: link

Send the request to: fin.processing vn@giz.de

Subject of the request email:

For interim: LERF_Interim_Contract number_Contractor's name

For final: LERF_Final_Contract number_Contractor's name

Required documents: overview as per Checklist of payment dossier

Processing time: GIZ will review and approve the LERF provided by the contractor
within 15 working days. The processing period will commence upon receipt of the
service entry sheet, but not earlier than the end of the billed service period. The
deadline shall be suspended from the date of approval of the service entry sheet by
GIZ until the contractor issues the invoice.

Note:

Each request shall be submitted individually by e-mail (i.e., one e-mail with one
form and the relevant attachments per service and invoicing period).

Supporting documents for items requiring verification (e.g. travel expenses) may
be submitted as attachments together with this e-mail. If such documents cannot
be transmitted by e-mail due to size restrictions (< 10MB), they may subsequently
be submitted via File fransfer (GIZ application). Instructions for submitting via file
transfer: click here

The LEREF is understood as an internal document for GIZ to confirm the service
provided and completed by the contractor. The issuance of financial invoices by
the contractor (applicable for firm/organization) shall be carried out in accordance

with the applicable laws of Vietnam from time to time.

Invoicing

Upon processing of the LERF by GIZ, GIZ Finance officer (commercial auditors) will
communicate with the contractor if there is any further clarification. The contractor will
be notified by e-mail that LERF has been confirmed by GIZ and then will send official
valid invoices to GIZ:

Forms:

For appraiser: The contractor uses the electronic Invoice provided by GIZ: as per link

For firm/organization: The contractor issues valid VAT invoice according to Local
Tax Regulation.

How to fill in the form: link

Send the request to: invoice_vn@giz.de

Subject of the request email:

For interim: Invoice_Interim_Contract number_Contractor's name

For final: Invoice_Final_Contract number_ Contractor's name
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Required documents: overview as per Checklist of payment dossier

Processing time: The Contractor must submit a valid official invoice to GIZ within 7
days from the date the LERF is confirmed. GIZ will review and process the invoice
within 15 working days. The processing period will commence upon receipt of the
invoice, but not earlier than the end of the billed service period.

Note:

Sending official invoices to GIZ shall occur only after the contractor has
submitted the LERF and receive confirmation of service completion from
GIZ. Invoices shall include only the items confirmed by GIZ (both price and
quantity). The timing of invoice issuance by the contractor (applicable for
firm/organization) shall be carried out in accordance with applicable laws and
regulations.

Each invoice shall be submitted individually by e-mail. The email contains only
ONE attachment in PDF format. In case the contractor has more than one
document, all documents shall be merged into one PDF file before attaching to
the email. The invoice must be placed on the first page of the PDF file.

1.3 Sorting the payment dossier to be submitted

Chronologically sorted, labelled, numbered according to the remuneration items of
the contract.

When submitting original documents on paper, the contractor should glue the
vouchers and bills which are smaller than A4 format must be glued to an A4 paper.
Several small vouchers can be attached to one sheet but without overlapping. For
printed invoices on thermal paper, copy of invoices needs to be made and attached.

The data on the payment dossier (purpose of expenses, sums, etc.) must be
transferred to the GIZ corresponding templates (LERF/ Invoice).

If required, the contractor can use individual data sheets of the LERF form as a cover sheet.
The content of the document must be clearly indicated in the list of costs in English

If documents are available in another language, the main document content must be
translated into English on the document itself.

GIZ reserves the right not to accept invoices for which the supporting documents
have not been prepared accordingly and to return them to the contractor. In this case,
payment cannot be made.

1.4 Sending Original Invoices and Payment dossiers in Paper:

The contractor only sends the original documents by post when requested by a
responsible GIZ Finance officer.

Postal Address:

Finance and Accounting Section / Phong Tai chinh va Ké toan

Van phong GIZ, Tang 6 Thap Ha Noi

49 Hai Ba Trwng, phwdng Clra Nam, Thanh phd Ha Noi
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1.5

1.6

1.7

Name of the responsible finance officer: .............cccceeieinis (will be informed to the
contractor by responsible finance officer upon confirmation of payment dossiers)

Tel: + 84 24 39344951 (ext....)
Subject: ADVANCE / LERF / INTERIM / FINAL_Contract number_Contractor's name
Change of bank details

In the event of a change of bank details, the contractor is highly recommended to inform
GIZ in writing 2 weeks prior to the submission date of the payment dossier. The bank
confirmation must also be enclosed with the payment dossier. A form is available on our
website (link).

Due date and Payment terms

The contractor's claims fall due after receipt of an invoice containing all the required
details (together with all necessary receipts/vouchers). Payment is made by GIZ no later
than 30 days after justified claims fall due.

Invoices, Tax and VAT issued to GIZ

All invoices and supporting documents submitted by the contractor for payment under
the signed contract must comply with the applicable laws and regulations of the
Government of Vietham (Decree No. 70/2025/ND-CP dated 1 June 2025 of the
Government, amending and supplementing a number of articles of Decree No.
123/2020/ND-CP dated 19 October 2020 on invoices and documents; Law No.
149/2025/QH15, amending and supplementing a number of articles of the Law on Value
Added Tax No. 48/2024/QH15; Decree No. 125/2020/ND-CP dated 19 October 2020 of
the Government on administrative penalties for tax and invoice violations; Law on VAT
and Circular No. 20/2026/TT-BTC providing detailed guidance on a number of articles
of the Law on Corporate Income Tax and other relevant regulations on tax deductibility
and VAT refund).

The Contractor shall be fully responsible for ensuring the eligibility of all submitted
invoices and supporting documents under the signed contract/order with GIZ.

For Contractor of an appraiser/consultant contract, if the total amount = 2 Mio. VND, PIT
will be withheld with a prevailing tax rate according to the PIT regulation (the current rate
is 10%) on lump sum payment for DSA, accommodation and transportation together with
the consultancy fee at the payment release stage and submitted to the tax department
for tax declaration.

1.7.1 Invoice issuance requirements

Valid invoices incurred under this contract and eligible for payment shall be issued as follows:
e Ho vatén ngwdi mua hang (Buyer):

For appraiser: Contractor's name — GIZ project’s name (Tén dy an viét tat)

For firm/organization: GIZ project's name (Tén dw an viét tat)

e Tén don vi (Company’s name): Van phong dai dién T chirc Hop tac Quéc té Purc
GIZ tai Ha Noi

e M4 sb thué (VAT code): 0101042983
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e Diachi(Address): Tang 6, Thap Ha Néi, 49 Hai Ba Trung, Phudng Clra Nam, Thanh phd Ha Noi
1.7.2 The Contractor shall ensure that all invoices:
e are valid electronic invoices unless otherwise permitted by law.

o contain all mandatory information and accurately reflects the underlying transaction
as confirmed by GIZ. General information is not sufficient.

e are issued at the time the service is provided or completed/ the goods are delivered
in accordance with applicable regulations.

e are consistent with the contract, purchase order (if any), and acceptance/hand-over
documents.

o are eligible for VAT declaration and refund under Viethamese regulations.

e The email containing information about the website and password for downloading
E-invoice must be attached to the E-invoice itself.

If any of the required information is missing or incorrect and the invoice will be
therefore rejected from VAT-claim, the contractor will be only settled with NET-amount
(excl. VAT).

1.7.3 Payment, non-cash compliance and costs incurred on behalf of GIZ

Payments for goods and services with a value of VND 5,000,000 or more per
transaction must be made via non-cash payment methods (e.g., bank transfer) to
ensure eligibility for tax deductibility and VAT refund in accordance with Viethamese
regulations. Otherwise, the contractor is only entitled to a refund of the NET amount of
the invoice (excl. VAT)

For Organization: Contractors shall issue valid VAT invoice(s) directly to GIZ and be
fully responsible for the legality and compliance of all costs incurred in delivering the
contracted goods and/or services.

For Appraiser: Appraisers, acting on behalf of GIZ, shall procure goods and/or services
only within the agreed scope of the signed contract, within the contract validity period, and
supported by complete and verifiable documentation. The payment dossier shall include
at a minimum: valid invoice(s); non-cash payment evidence corresponding to each invoice
(bank slip or print screen of the bank transaction); and documents evidencing the actual
receipt of goods/services (e.g., delivery notes, acceptance reports).

All transactions must be consistent across supporting documents, and compliant with
Vietnamese regulations on tax, accounting, and VAT refund eligibility.

Splitting invoices or transactions to circumvent this requirement is not allowed and may
result in rejection of payment and/or exclusion from VAT refund claims.

1.7.4 Supporting documents for payment settlement

The Contractor shall submit a complete, transparent, and verifiable payment dossier.
The templates and list of required documents for payment and be downloadable in the
Procurement of Services/Construction | GIZ

The Contractor shall verify the authenticity of taxpayer information and the validity of all
financial invoices (including VAT invoices for any procurement of goods and services
from third parties) on the official tax website according to the Instruction for invoice
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validity check, print the verification results, and submit them with supporting documents
for payment settlement.

2. Types of remuneration

The contractually agreed items are remunerated. The amounts agreed in each case are
maximum amounts (General Terms and Conditions of Contract in Viet Nam 3.1). Costs
that have not been contractually agreed or have not actually been incurred will not be
reimbursed. If costs are invoiced that are not contractually agreed, a contract
amendment must be applied in accordance with General Terms and Conditions of
Contract in Viet Nam 1.3.

Any changes to the terms or items of the signed contract (including, but not limited to,
increases in costs, increases in the contract value, or modifications to remuneration
items/cost lines/work components such as travel itineraries, flight segments, duty
stations, or working days for each contractual activity) that require a contract amendment
must be agreed in writing in advance by both GIZ and the Contractor. The Contractor is
responsible for notifying the Project Director and the contract manager (as specified
in the signed contract) prior to implementing such changes. Failure to provide prior
notification may result in GIZ refusing to reimburse any related costs incurred.

Any costs or expenses incurred before the contract start date and/or after the contract
end date will not be reimbursed by GIZ.

The following types of remuneration can be contractually agreed:

Fixed Lump-sum remuneration:

The details in the LERF/ invoice form must be filled in accordingly. No additional
documents or evidence are required.

Payment against evidence:

Payment is made against the submission of receipts. Please submit receipts digitally
with the contractor service entry sheet (LERF) as per instruction in provision 1. Please
submit documents in paper only when the contractor has received confirmation of the
responsible finance officer.

3. Conversion of costs in foreign currency

If costs in foreign currency have been incurred in the country of assignment, these must
be entered into VND in the invoice form. The InforEuro currency converter ( InforEuro) must
be used for the conversion. The exchange rate on the date the invoice (evidence) is issued
is decisive.

4. Reimbursement of individual remuneration items

The contractor should read section 3 of the General Terms and Conditions of Contract
carefully before invoicing. This will help to avoid misunderstandings when invoicing and
ensure that the contractor documents are processed on time.

Fee rate (3.6.1 General Terms and Conditions of Contract)

The fee is to be charged as a lump sum according to the contractually agreed consistency.
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The Excel sheet "Fee" is available in the invoice form for listing the fees. Full days, half
days (=0.5 days) or 2 hours each (=0.25 days) can be accepted for the calculation. Fee
will not be reimbursed in pure travelling days.

The time records template must be used to calculate the number of days worked by a
professional expert. (3.2.2 General Terms and Conditions of Contract)

The fee shall also cover any contractually owed backstopping (3.1 General Terms and
Conditions of Contract).

The fee rate of the Contractor or the experts deployed by the Contractor shall cover all
personnel costs, including ancillary personnel costs, the costs of professional support
for the assignment ("backstopping"), communication costs, bank charges, reporting
costs and all overheads, profit, interest, risks, etc.

"Backstopping" includes the following performances of the contractor: Performance
monitoring, managing adaptation to changing framework conditions, ensuring the
information flow between the contractor and GIZ, personnel responsibility of the
contractor for its experts, process-oriented technical and conceptual management of
contract implementation and ensuring administrative project management.

Contract-related costs in the country of assignment: N/A
National administrative staff: N/A
Transfer and visa costs, if any (3.6.4.1 General Terms and Conditions of Contract)

Travel will be arranged and paid in advance by the Contractor and reimbursed in
lumpsum and/or against evidence according to the signed contract by GIZ. For the lump
sum reimbursement of flight costs, travel details are required in the invoice.

In the case of lump sums, each flight must be invoiced and described individually. The
lump sum per flight always includes outward and return flights.

In the case of contractually agreed reimbursement of the actual flight costs incurred as
well as transfer costs incurred in this connection (e.g. train costs, taxi costs) or contract-
related necessary costs of obtaining a visa (if any, against proof), the costs will be
reimbursed up to the agreed amount. In addition to the details on the LERF/ invoice form,
the invoice for the flight must be submitted as proof.

Air travel must always be in economy class. Premium economy class can also be
invoiced for long-distance flights of contractors or experts with a flight time of 6 hours or
more (without taking interruptions / stopovers into account). The contract can use
Guidance for GIZ service providers on avoiding, reducing and offsetting GHG
emissions as per the link.

The tickets might be reserved and purchased through the GIZ’s travel management
framework contract partner (Blue Sky) by submitting the Ticket Request Form (link) to
the ticketing officer via domestic.gizvn@qgiz.de. Timely booking and procurement of air
tickets is recommended for economic efficiency. The airfare is to be paid by the traveler
directly and settled later at the interim or final payment stage of the contract:

(i) The GIZ travel framework contract partner shall advise the Contractor and select the
most economical and environmentally sustainable travel options/airlines that
reasonably meet the Contractor’s requirements and provide the most cost-effective
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solution for GIZ. For reasons of economic and environmental efficiency, cost-
effective and environmentally sustainable options offered by GlZ’s framework
contract partners shall be used.

(i) For reason of economic efficiency or depending on the budget, contractor shall
consider buying an air-ticket at different classes such as Economy Flex or Economy
Classic.

(iii) If the contractor cancels or re-schedules the planned trip, for which air-ticket has
been issued, s/he must inform the project in advance and provide justified reason(s)
for the cancellation/rescheduling as well as inform the ticket issuer about the ticket
cancellation/rescheduling immediately and provide reason(s) for cancellation. In
case of force majeure event or reasons, which the contractor is not responsible for,
she/he shall report immediately to get the approval from the project for cancellation.
Otherwise, the contractor must pay the booked ticket amount and
cancellation/rescheduling fee out of her/his own pocket

(iv) It is not recommended to buy air ticket without rescheduling / refund / cancellation /
change possibility. However, if the contractor decided to buy air tickets with a special
deal rate with no refund/ cancellation / change possibility due to economic efficiency
reason, and the trip was cancelled because of events of force majeure and/or
because of reasons, which she/he is not responsible for, the total airfare ticket will
be covered by GIZ. Otherwise, she/he must compensate the full airfares from his/her
own pocket to GIZ.

(v) In case of delayed flight schedule, which caused additional travel expenses (DSA,
accommodation), the contractor shall provide information on the delay at the travel
claim, what can be tracked under https://www.flightradar24.com/data/flights within
07 days after the flight.

The Contractor can purchase the ticket themselves if they can procure air tickets more
cost-effectively than the airfare provided by GIZ’s framework contract partner after
consultations with Blue Sky

The costs of local transport to and from the airport will be reimbursed. Contractor should
use public transportation for travel if foreseen during the assignment. If taxi or car rental
is used, convincing and adequate reasons for the necessity of using taxi/car rental must
be given, approved by the project director and attached to the settlement documents,
described in the LERF.

Costs for certificates to offset CO2 emissions caused by these flights will be reimbursed
in the amount of the proven costs. If CO2 offsetting has been agreed in the contractor
budget, we ask the contractor to offset the costs accordingly.

The costs of travelling between home and place of work in the country of assignment
and for private trips are not reimbursed. Any travel entitlements or reimbursements apply
only if explicitly stated in their signed contract with GIZ.

Per Diem, if any (3.6.4.2 General Terms and Conditions of Contract)

Only actual days of travel business trips (including arrival and departure) can be reimbursed.
If the contractor receives full board from GIZ/ third party, no per diem shall be paid.
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Overnight accommodation allowance (3.6.4.3 General Terms and Conditions of Contract)

Only actual nights spent can be reimbursed. Overnight accommodation allowance will
be reimbursed in accordance with the price schedule in the contract.

If costs are agreed against evidence, only the actual accommodation costs will be
reimbursed. Any additional private costs such as meals, mini bar, drinks, laundry, etc.
must be deducted from the hotel invoice. These costs shall not be included in the
accommodation bill for tax refund reasons. Otherwise, the contractor is only entitled to a
refund of the NET amount of the hotel invoice (excl. VAT).

Procurement of Services and works/ Material goods (3.6.5.1 and 3.6.5.2 General
Terms and Conditions of Contract)

Procurement of Services and works/ Material goods is generally reimbursed against
proof of the actual costs incurred.

For Appraiser: All related invoices must be issued directly to GIZ by suppliers or
subcontractors (Refer to provision 1.7)

For Organization: Copy of receipts from suppliers or subcontractors must be enclosed
with the invoice. The receipts must be issued to the contractor (Input invoice).

Advance payments or payments on account paid by the contractor for the procurement
of services and works which have not been implemented cannot be settled as
costs. Only partial (with explanation and against proof of evidence) or final invoices for
the procurement of services and works can be settled.

Operating costs in the country of assignment: N/A
Workshop and Training costs, if any (3.6.5.4 General Terms and Conditions of Contract)

The costs are to be organized per workshop/per training course. The period, venue,
occasion and number of participants must be specified in each case. The following
documents must be submitted:

e Participant lists with the signatures of the participants

e Receipts for daily allowances, accommodation allowances, transportation
allowances with signatures of the participants

o Receipts for presenters' fees, contracts, hotel receipts for accommodation, room hire, etc.
e Agenda
¢ Menu for meals, tea break, if any

e Car logbook detailing information about the driver and rental car, confirmation of
service (in case of car rental)

Only standard GIZ Viet Nam rates for daily allowances can be charged. Information on
this can be obtained from the commission manager via the local GIZ office.

Please submit the information on customary local rates with the invoice. An informal
certificate is sufficient.

Last update: 16/03/2026 Created by: GIZ VN_Finance & Accounting Page 9



PUBLIC g I Z

Local contributions: N/A

Flexible remuneration position (3.6.5.7 General Terms and Conditions of
Contract): N/A

During the contract implementation and settlement process, if any issues arise,
Contractors may contact the Finance and Accounting Unit of the GIZ Viet Nam via email
at: fin.processing_VN@giz.de. For each request and/or contract, responsible
Commercial Auditors will be assigned and will proactively contact the Contractors within
07 working days upon receipt.
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Please click for the English version / Vui ldong an vao day dé tai ban tiéng Anh

Yéu cau Thanh quyét toan doi v&i cac hop dong Dich vu va
Xay dwng tai GIZ Viét Nam
Tai liéu nay cung cap théng tin bd sung vé yéu cau thanh quyét toan cho Phu luc: Diéu khoan

va biéu kién Chung nam 2025 va luén dwoc ap dung, trir khi cé théa thuan khac trong tirng
hop ddng cu thé.

Quy dinh nay ap dung cho tat ca cac loai hop déng dich vu va xay dwng, bao gém ca trwong hop
c6 hodc khong cé hop ddng bang van ban dwoc ky két véi phong hop ddng clia GIZ Viét Nam.

1. Biéu mau va hwéng dan xir ly (dién tir) d6i véi thanh toan tam (rng, thanh
toan giira ky va thanh toan cuoi cung
1.1 Thanh toan tam rng
o Biéu mau: Nha thiu st dung biéu mau dién t&r do GIZ cung cép:
- Doi v&i tw van ca nhan: link
- Do6i vo&i cong ty, té chirc: link
e Cach dién biéu mau: link
e Guwri biéu mau/ dé nghi dén hom thw: fin.processing_vn@giz.de
o Tiéu dé email: ADVANCE_S6 hop déng_Tén nha thau

e Cac chirng tir yéu cau: Checklist of payment dossier

e Thoi gian xtr ly: GIZ sé kiém tra va phé duyét hd so d& nghi tam &ng trong t6i da
10 ngay lam viéc ké t khi nhan dwoc dé nghi. Moi yéu cau bd sung théng tin tir GIZ
sé& tam dirng thoi gian x& ly cho dén khi nha thau phan héi day du.

e Lwuy:

- Mbi email chi dwoc bao gébm 1 bd hd so thanh toan (gébm mét biéu mau va céc
tai liéu dinh kém twong (ng cua hd so).

- Nha thau cé thé dwoc yéu cau gii ban gbc hd so qua dwdng buu dién. Can bd
tai chinh phu trach cia GIZ sé théng bao néu can.

- Dbi vé&i td chirc: Sau khi nhan tam &ng, nha thau phat hanh va gt héa don
GTGT dién tlr dén hom thu fin.processing_vn@giz.de

1.2 Thanh toan giira ky va thanh toan cuéi cung: Méi dot thanh toan gébm 2 budc: (A)
Xac nhan hoan thanh dich vu (LERF) va (B) Lap héa don

(A) Xac nhan Hoan thanh Dich vu — LERF

Trwéce khi glri hda don, nha thau ndp biéu mau LERF kém cac chirng tir lién quan dé
GIZ xac nhan dich vu da thye hién va hoan thanh (d6i chiéu va xac nhan vé mat tai chinh
va ky thuat)

« Biéu mau: Nha thau sir dung biéu mau dién t&r do GIZ cung cap: biéu mau LERF theo:
P6i v&i tw van ca nhan: link

D6i v&i cong ty, té chirc: link
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 Cach dién biéu mau: link
e GUri biéu mau/ dé nghi dén hom thw: fin.processing_vn@giz.de
o« Tiéu dé email:
- Thanh toan gitra ky: LERF_Interim_Sé hop ddng_Tén nha thau
- Thanh toan cudi ciing: LERF_Final_Sé hop ddng_Tén nha thau

e Cac chirng tir yéu cau: Checklist of payment dossier

e Thoi gian xtr ly: GIZ sé& dbi chiéu va phé duyét hd so thanh toan trong tdi da 15
ngay lam viéc ké tir khi nhan biéu mau LERF. Thoi gian xt ly sé bat d4u tir khi nhan
duwoc hd so thanh toan, nhung khéng s&m hon thdi diém hoan thanh dich vu. Thoi
gian tr luc GIZ phé duyét biéu mau LERF dén khi nha thau xuat hoéa don khong
dwoc tinh la thoi gian x ly.

e Lwuy:

- Mdi email chi dwoc bao gdm 1 bd hd so thanh toan (gém mot bidu mau va cac
tai liéu dinh kém twong (ng clta hd so).

- Céc chirng tir thanh toan di kém (vi du: chi phi di lai) c6 thé dwoc givi cing email
nay dwéi dang tép dinh kém. Néu dung lwong chirng tiv I&n hon mérc cho phép
ctia email (< 10MB), chirng tir c6 thé duwgc gii sau d6 théng qua File transfer
(Cdng cu cua GIZ). Hwéng dan gri chieng tir qua file transfer: link

LERF dwoc hiéu 1a tai liéu ndi bé phuc vu muc dich xac nhan hoan thanh dich vu
cla nha thau cla GIZ. Viéc xuét héa don van phai tuan thi theo cac quy dinh
phap luat hién hanh cla Viét Nam tai tirng thoi diém.

(B) Lap hdéa don
Trong qua trinh xt& ly LERF, can bd Tai chinh ctia GIZ sé trao dbi v&i nha thau néu can lam
rd cac thong tin. Nha thau sé dwoc thong bao qua email vé viéc LERF cla nha thau da
dwoc GIZ xac nhan va sau d6 nha thau co thé gt héa don hop & chinh thirc cho GIZ:
o Biéu mau:

- Do6i v&i ca nhan: Nha thiu st dung biéu mau dién t& do GIZ cung cap: Héa don
theo link

- Do6i v&i cong ty, tdé chirc: Nha thiu phat hanh héa don GTGT hop lé theo quy

dinh thué Viét Nam.
e Cach dién biéu mau: link

e Guri héa don dén hom thw: invoice vn@giz.de

o Tiéu dé email:
Thanh toan giira ky: Invoice_Interim_Sé hop déng_Tén nha thau
Thanh toan cudi cung: Invoice_Final_Sé hop ddng_Tén nha thau

e Chirng tir yéu cau: Checklist of payment dossier

« Thei gian xt ly: Nha thiu phai g&ri hoéa don hop 1é chinh thirc cho GIZ trong vong
7 ngay ké tr ngay LERF dwoc xac nhan. GIZ sé kiém tra va x& ly héa don trong
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vong 15 ngay lam viéc. Thoi gian xt ly dwoc tinh tir khi nhan dwoc hda don, nhwng
khéng s&m hon thoi diém xac nhan hoan thanh dich vu.
e Lwuy:

- Viéc gtti hda don chinh thirc cho GIZ chi dwoc thye hién sau khi nha thau da nop
biéu mau xac nhan hoan thanh dich vu (LERF) va dwoc xac nhan hoan thanh béi
GIZ. Héa don chi dwoc bao g?‘)m cac hang muc da duwgc GIZ xac nhan (ca vé don
gia va sé lwong). Viéc xuét hda don clia nha thau (&p dung ddi véi cong ty/td chirc)
sé dwoc thye hién dung véi cac quy dinh phap luat hién hanh co lién quan.

- Mbi email chi dwgc bao gdm 1 bd héa don —géom MOT tép dinh kém dinh dang
PDF. Trwdng hop nha thau cé nhiéu chirng tr di kém, tt ca phai dwoc ghép
thanh mot tép PDF trwdc khi glri di. Héa don phai dwoc dat & trang dau tién
cua tép PDF.

1.3 Sap xép ho so thanh toan

e Sap xép theo trinh tw thoi gian, dan nhan va danh sé theo cac hang muc cta hop
déng.

« Khi ndp chirng tr ban gbc bang gidy, nha thau can dan cac chirng tir va héa don c6
kich thwéc nhé hon khd A4 Ién gidy A4. C6 thé dan nhiéu ching tir nhé trén clng
mét t&, nhwng khéng dwoc chdng 1an 18n nhau. Déi véi hoéa don in trén gidy nhiét,
can sao chup (photo) héa don va dinh kém ban sao do.

e Nbi dung clia chirng tir thanh toan (muc dich chi phi, sb tién, v.v.) phai dwoc nhap
vao cac biéu mau twong &ng ctia GIZ (LERF/Hoa don).

e Néu can, nha thiu c6 thé sir dung cac trang chi phi cu thé ctia biéu mau LERF lam
trang bia cho tap chirng ttr cda tirng loai chi phi.

« Noi dung chirng tlr phai dwoc thé hién rd trong bang ké chi phi bang tiéng Anh.

« Néu chirng tr bang ngdn ngir khac, ndi dung chinh phai dwoc dich sang tiéng Anh
ngay trén chirng twr.

e GIZ c6 quyén tr chdi cac héa don ma chirng tir di kém khéng dwoc chudn bi ding
quy dinh va hoan tra lai cho nha thau. Trong truéng hop nay, viéc thanh toan sé
khong dwec thye hién.

1.4 Gwi héa don goc va ho so thanh toan ban giay:

Nha th4u chi gt chirng tlr géc qua dwéng bwu dién khi cé yéu cau tir can bd Tai chinh
phu trach ctia GIZ.

Dia chi gwri bwu dién:

Phong Tai chinh va Ké toan

Van phong GIZ, Tang 6 Thap Ha Noi,

49 Hai Ba Trung, phwdng Clba Nam, Thanh phé Ha Noi

Tén can bo tai chinh phu trach: ... - Dién thoai: +84 24 39344951 (may lé ....) (sé
duwoc théng bao cho nha thau khi xac nhan hé so thanh toan)

Tiéu d&: TAM UNG / LERF / TT GICPAKY / TT CUOI CUNG_Sé hop déng_Tén nha thau
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1.5 Thay déi théng tin ngan hang

Trong trwedng hop c6 thay déi thdng tin tai khoan ngan hang, nha thdu dwoc khuyén
nghi théng bao bang van ban cho GIZ trwdc ngay ndp hd so thanh toan it nhat 2 tuan.
Xac nhan cla ngan hang ciing phai dwoc dinh kém trong hé so thanh toan. Xem Biéu
mau yéu cau thay ddi tai website clia ching téi (link).

1.6 Th&i han va diéu khoan thanh toan

Céc khoan yéu cau thanh toan ctia nha thau s& dén han sau khi GIZ nhan dwoc hoa
don day da théng tin theo quy dinh (kém theo tat cd ching tir can thiét). GIZ sé thuc
hién thanh toan cham nhét trong vong 30 ngay ké tir khi cac khodn yéu cau thanh toan
hop 1é dén han.

1.7 Hoa don, Thué va VAT xuat cho GIZ

Tét ca héa don va chirng tir do Nha thau ndp dé thanh toan theo hop ddng phai tuan
tha cac quy dinh phap luat hién hanh ctia Chinh pha Viét Nam (Nghi dinh s6 70/2025/ND-
CP ngay 01 thang 6 ndm 2025 ctia Chinh phi stra ddi, bd sung mot sé diéu cta Nghi
dinh sb 123/2020/ND-CP ngay 19 thang 10 nam 2020 vé& héa don, chirng twr; Luat sb
149/2025/QH15 stra dbi, bd sung mot sbé diéu cha Luat Thué gia tri gia tang sbé
48/2024/QH15; Nghi dinh sb 125/2020/ND-CP ngay 19 thang 10 ndm 2020 cta Chinh
phl vé x& phat vi pham hanh chinh vé thué va héa don; Luat Thué gia tri gia tdng va
Thong tw sé 20/2026/TT-BTC quy dinh chi tiét mot sb diéu cta Luat Thué thu nhap
doanh nghiép, cung cac quy dinh phap luat c6 lién quan khac vé tinh hop & cta chi phi
dwoc trir va hoan thué GTGT).

Nha thau chju hoan toan trach nhiém vé viéc ddm bao tinh hop 1é cla tat ca cac hoa
don va chirng tlr da ndp theo hop ddng/don dat hang da ky véi GIZ.

Dbi véi Nha thau theo hop ddng chuyén gia/tham van (appraiser/consultant), néu tdng
gia tri thanh toan = 2 triéu ddng, thué thu nhap ca nhan (PIT) sé dwoc khéu trir theo mirc
thué hién hanh theo quy dinh vé PIT (hién tai la 10%) trén khoan thanh toan tron goi,
bao gdm DSA, chi phi lwu trd va van chuyén, ciing véi phi tw van, tai thdi diém thwe hién
thanh toan va sé dwoc nép cho co quan thué dé ké khai theo quy dinh.

1.7.1 Yéu cau phat hanh héa don

Céc héa don hop & phat sinh tir hop déng nay va du diéu kién thanh toan phai duwoc
lap nhw sau:

e Ho va tén ngw®i mua hang:

D&i v6i ca nhan: Tén nha thAu — Tén duw an GIZ (viét tat)
Déi v&i cong ty, to chire: Tén dw an GIZ (viét tat)

« Tén don vi mua hang: Van phong dai dién Té chirc Hop tac Quéc té Pirc GIZ tai Ha Noi
e Ma sé thué: 0101042983
« Dia chi: Tang 6, Thap Ha Noi, 49 Hai Ba Trung, Phuong Clra Nam, Thanh phé Ha Noi

1.7.2 Nha thau phai dam bao rang tat ca cac hoéa don:
e Lahoa don dién tir hop I€, trir khi phap luat cé quy dinh khac.

« Bao gdm day du cac théng tin bat budc va phan anh chinh xac giao dich phat sinh
dwgc GIZ xac nhan. Théng tin chung la khéng du.
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« Duoc 1ap tai thoi diém cung cap hodc hoan thanh dich vu / giao hang theo dung quy
dinh hién hanh.

e Théng nhét véi hop ddng, don d&t hang (néu cé) va cac bién ban nghiém thu/ ban giao.
o Du didu kién ké khai va hoan thué GTGT theo quy dinh cua Viét Nam.

o Email chira thong tin vé trang web va mat khiu dé tai héa don dién t& phai dwoc
dinh kém cung véi chinh héa don dién ti.

Néu thiéu ho&c sai bat ky théng tin bat budc nao khién hda don bi tir chdi khi ké khai/khau trir
thué GTGT, ngudi di cong tac sé chi dwoc thanh toan gia tri thuan (khong bao gom thué
GTGT).

1.7.3 Thanh toan, tuan tha thanh toan khéng duing tién mét va chi phi phat sinh thay mat GIZ

Cac khoan thanh toan cho hang héa va dich vu cé gia tri tir 5.000.000 VND tré Ién cho
méi giao dich phai dwoc thyc hién bang phwong thirc thanh toan khéng ding tién mat
(vi du: chuyén khodn ngan hang) nham dam bao du didu kién khau trir thué va hoan
thué GTGT theo quy dinh cla Viét Nam. Néu khéng, Nha thau chi dwoc hoan tré gia tri
thuan ctia hda don (khéng bao gém thué GTGT).

DP6i véi té6 chirc: Nha thau phai xuét héa don GTGT hop 1& tric tiép cho GIZ va hoan
toan chiju trach nhiém vé tinh hop phap va tuan tha cla tat ca cac chi phi phat sinh trong
qua trinh cung cip hang hoéa va/hoéc dich vu theo hop dong.

DPo6i v&i ca nhan: Ca nhan thay mat GIZ chi dwoc mua sdm hang hoéa va/hoac dich vu
trong pham vi da théa thuan ctia hop déng da ky, trong thdi han hiéu lwc ctia hop déng
va phai cé day du ching tir hop 18, c6 thé kiém chirng. Hb so thanh toan téi thiéu phai
bao gdm: héa don hop 1&; chirng tir thanh toan khéng dung tién mét twong (rng vai tirng
héa don (Gy nhiém chi ngan hang hoac ban chup man hinh giao dich ngan hang); chirng
tr chirng minh viéc nhan hang héa/dich vu thwc té (vi du: phiéu giao hang, bién ban
nghiém thu).

T4t ca cac giao dich phai thdng nhét gitra cac chirng t di kém va tuan tha quy dinh cla
Viét Nam vé thué, ké toan va diéu kién hoan thué GTGT.

Viéc chia nhd héa don hodc giao dich nhdm né tranh quy dinh nay la khéng dwoc phép
va co thé dan dén viéc bj tlr chdi thanh toan va/hodc khéng dwoc hoan thué GTGT.

1.7.4 Chirng tir di kém hé so thanh toan

Nha thau phai ndop ho so thanh toan day dd, minh bach va cé thé kiém chirng. Tai cac
biéu mau va danh muc chirng tlr yéu cau tai Procurement of Services/Construction.

Nha thau phai kiém tra tinh xac thwc clia théng tin ngudi ndp thué va tinh hop 1é cla tat
ca cac hoa don tai chinh (bao gdm héa don VAT cho viéc mua sdm hang héa, dich vu
tir bén th ba) trén website chinh thirc cia co’ quan thué theo hwéng dan kiém tra tinh
hop 1& cha héa don, in két qua kiém tra va ndp kém trong hé so' thanh toan.

2. Cacloaithulao

Chi cac hang muc da dwoc thda thuan trong hop déng md&i dwoc thanh toan. Mirc tién
dwoc thda thuan trong tirng hang muc 1& mac tdi da (theo Diéu khoan va Diéu kién
Chung ctia Hop déng tai Viet Nam, muc 3.1). C4c chi phi khéng dwoc thda thuan trong
hop déng hoac thuc té khdng phat sinh s& khdong dwoc hoan trd. Néu cé chi phi phat
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sinh nhwng khéng ndm trong hop déng, can thuc hién diéu chinh hop déng theo Diéu
khodn va Diéu kién Chung ctia Hop ddng tai Viét Nam, muc 1.3.

Moi thay ddi dbi véi cac didu khoan, hang muc ctia hop ddng da ky (bao gdm nhwng
khéng gi¢i han nhw tang chi phi, tang gia tri hop déng hoéac thay déi cac hang muc thu
lao/dong chi phi’hang muc céng viéc: hanh trinh di lai, chang bay, dia diém cong tac,
ngay lam viéc cho tirng hoat dong cla hop ddng...) dan dén viéc phai diéu chinh hop
ddng, déu phai dwoc GIZ va Nha thau thda thuan trwdc bang van ban. Nha thau co trach
nhiém thdng bao cho Giam déc dw an va can bd phu trach hop déng (dwgc ghi trong
hop déng da ky) trwdc khi thwe hién cac thay dbi nay. Viéc nha thau khéng théng bao
trwdc co thé dan dén viéc GIZ tir chéi thanh toan cac chi phi phat sinh lién quan.

Cac chi phi phat sinh ngoai thdi han hop dong sé khéng dwoc GIZ hoan tra.
Céc loai thu lao c6 thé dwoc théa thuan trong hop déng bao gdm:

Thu lao khoan tron goi:

Cac théng tin trong biéu mau LERF/ héa don phai duoc dién twong (ng. Khéng yéu cau
thém chirng tlr hodc bang chirng.

Thanh toan theo chirng tw:

Viéc thanh toan duorc thye hién dywa theo cac chirng tt//hdéa don ndp cho GIZ. Vui long
nép chirng tr dwdi dang dién tir kém theo biéu mau LERF theo hwéng dan tai muc 1.
Chi ndp chirng tlr ban gidy khi c6 yéu cau tr can bo tai chinh phu trach.

3. Quy déi chi phi bang ngoai té

Néu phat sinh chi phi bang ngoai té tai quéc gia thuwc hién nhiém vu, cac chi phi nay phai
dwoc quy dbi sang VND trong biéu mau LERF/ héa don. Phai s& dung cdng cu chuyén
ddi ty gia InforEuro (Wahrungsrechner InforEuro). Ty gia ap dung la ty gia tai ngay phat
hanh hoa don (ching tw).

4. Hoan tra cac hang muc chi phi cu thé

Nha thau vui Idng doc ki muc 3 clia Diéu khoan va Diéu kién Chung cia Hop dong trwédc
khi phat hanh héa don. Biéu nay giup tranh hiéu nham khi phat hanh héa don va dam
bao hd so cia nha thau dwoc x& ly dung han.

Phi ngay céng tw van (3.6.1 Diéu khoan va Diéu kién Chung cta Hop dong)

Phi ngay céng tw van duoc tinh theo hinh thirc khoan theo thda thuan trong hop dong.
Trang tinh “Fee” c6 sén trong biéu mau LERF/ hoa don dé liét ké cac khoan phi ngay
cong tw van. Cé thé tinh theo: ngay lam viéc tron ngay, nlra ngay (= 0,5 ngay) hoac méi
2 gio (= 0,25 ngay). Phi sé& khéng dwoc thanh toan cho cac ngay chi di chuyén.

Mau bang chdm cdng duwoc st dung dé tinh s6 ngay lam viéc cia chuyén gia (theo muc
3.2.2 Diéu khoan va Diéu kién Chung ctia Hop dong).

Phi ngay céng tw van ciing bao gdm cac hoat déng hd tro (“backstopping”) theo hop
dong (muc 3.1 Diéu khoan va Diéu kién Chung cltia Hop déng).

Mirc phi ngay cdng tw van clia nha thu hodc chuyén gia do nha thau trién khai bao
gdm toan bo chi phi nhan sw, chi phi nhan sw phu tro, chi phi hé trg chuyén mén cho
nhiém vu (“backstopping”), chi phi lién lac, phi ngan hang, chi phi bao céo va tat ca chi
phi chung, lgi nhuan, 1ai, rdi ro, v.v.
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Chi phi hé tro “Backstopping” bao gébm cac hoat dong sau ctia nha thau: giam sat thuc
hién, quan ly viéc thich trng v&i cac diéu kién khung thay déi, dm bao ludng théng tin
gitra nha thau va GIZ, chju trach nhiém nhan sw cla nha thau dbi véi cac chuyén gia
cla minh, quan ly ky thuat va dinh hwédng chuyén mén theo quy trinh trong qua trinh
trién khai hop ddng, va ddm béo cong tac quan ly hanh chinh dw an.

Chi phi lién quan dén hop dong tai quéc gia dwoc clr dén, néu cé: Khong ap dung
Nhan vién hanh chinh quéc gia, néu c6: Khéng ap dung

Chi phi di lai (transfer) va thi thwc, néu c6 (3.6.4.1 Diéu khoan va Diéu kién Chung
cua Hop dong)

Viéc di lai sé do Nha thau tw sdp xé&p va thanh toan trwdc, va sé dwoc GIZ hoan tra theo
hinh thirc tron géi va/hoac theo chirng tir theo hop déng da ky. Déi véi viéc hoan tra chi
phi vé may bay theo hinh thirc khoan, théng tin chi tiét vé hanh trinh phai dwoc thé hién
trong hoa don.

Trong trwdng hop ap dung hinh thirc khoan, mdi chuyén bay phai dwoc lap hda don va thé
hién riéng biét. Mirc khoan cho méi chuyén bay luén bao gébm ca chiéu di va chiéu vé.

Trong trwéng hop hop déng quy dinh hoan tra theo chi phi thwc té phat sinh dbi véi vé
may bay, cing nhw cac chi phi di chuyén lién quan (vi du: chi phi tau, taxi) hodc cac chi
phi can thiét lién quan dén viéc xin thj thuwe (néu co, dwa theo chirng ttr bang chirng), cac
chi phi nay sé dwgc hoan tra trong pham vi mirc da thda thuan. Ngoai cac thdng tin trong
biéu mau LERF/ héa don, hda don vé may bay phai dwoc ndp kém theo lam bng chirng.

Khi di chuyén bang may bay phai st dung hang phd théng. Hang phd thdng cao cép
ciing c6 thé dwoc st dung ddi véi cac chuyén bay dwdng dai clia nha thau hodc chuyén
gia co thoi gian bay tir 6 gio tr& 1&n (khdng tinh thdi gian gian doan/chuyén tiép). Nha
thau cé thé tham khdo Hwéng dan caa GIZ danh cho nha cung cép dich vu vé viéc
tranh, giam thiéu va bu dap phat thai khi nha kinh (GHG) theo duwong link nay.

Vé c6 thé dwoc gitr chd va mua thdng qua dbi tac quan Iy du lich theo hop ddng khung
cta GIZ (Blue Sky) bang cach gtvi form yéu cadu mua vé (link) t&i bd phan dat vé qua
email: domestic.gizvn@giz.de. Khuyén nghi dat va mua vé sém dé dam bao hiéu qua
chi phi. Chi phi vé may bay sé& do nguoi di cong tac thanh toan truyc tiép va duwoc quyét
toan sau, tai giai doan thanh toan tam &ng hodc thanh toan cuéi cung ctia hop dong:

a. Ddi tac trong hop déng khung vé quan ly du lich ciia GIZ sé tw van cho Nha thau va
lwa chon cac phwong an/ hdang hang khéng cé tinh kinh té va than thién véi moi
trwdng nhéat, dap tng hop Iy nhu cau ctia Nha thau va mang lai gidi phap hiéu qua
chi phi téi wu cho GIZ. Vi ly do hiéu quéa kinh t& va méi truéng, cac phwong an tiét
kiém chi phi va bén virng vé méi trwerng do cac ddi tac hop déng khung cta GIZ
cung cap can duoc wu tién sir dung.

b. Vi ly do hiéu qua chi phi hodc tlly theo ngan sach, Nha thau can xem xét mua vé
may bay & cac hang khac nhau nhu Economy Flex hoac Economy Classic.

c. Néu Nha thau hay ho&c thay déi lich trinh chuyén di da dwoc xuét vé, Nha thau phai
thdng bao trwdc cho dw an va cung cép ly do hop Iy cho viéc hay/thay déi, ddng thoi
phai thdng bao ngay cho don vi phat hanh vé vé viéc hiy/thay dbi va néu rd ly do.
Trong trwdng hop bat kha khang hoac cac ly do khéng thudc trach nhiém ctia Nha
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thau, Nha thau phai bao cao ngay dé xin phé duyét ctia dw an cho viéc hiy chuyén.
Néu khong, Nha thau phai tw chi tra toan bd gia tri vé da dat va phi hay/thay dbi.

d. Khoéng khuyén khich mua vé may bay khéng c6 diéu kién déi/hoan/hdy. Tuy nhién,
néu vi ly do hiéu quéa chi phi ma Nha thau quyét dinh mua vé véi mire gia wu dai
khoéng cé diéu kién ddi/hoan/hily, va chuyén di bi hiy do sw kién bat kha khang
va/hodc do céac ly do khoéng thudc trach nhiém ctia Nha thau, thi toan bd chi phi vé
may bay s& do GIZ chi tra. Trong cac trué'ng hop khac, Nha thau phai hoan tra toan
bd chi phi vé may bay cho GIZ bang chi phi ca nhan.

e. Trong trwdng hop chuyén bay bi cham, dan dén phat sinh chi phi di lai bd sung
(DSA, lwu tr), Nha thau phai cung cap théng tin vé viéc cham chuyén trong ho so
thanh toan céng tac, co thé kiém tra dwoc tai
https://www.flightradar24.com/data/flights trong vong 07 ngay sau chuyén bay.

Nha thau c6 thé tw mua vé néu cé thé mua dwoc véi chi phi hiéu qua hon so véi gia
vé do ddi tac hop ddng khung ctia GIZ cung cap, sau khi da trao ddi v&i Blue Sky.

Chi phi di chuyén néi dia dén va di tlr san bay sé dwoc hoan trd. Trong qua trinh thuc
hién nhiém vu, nha thau nén st dung phwong tién céng cong néu phu hop. Trwdng
hop st dung taxi hodc thué xe, phai néu rd ly do hop ly va can thiét, dwoc phé duyét
b&i Giam dbc dw an va dinh kém trong hd so quyét toan ciing nhw miéu ta trong ban
LERF.

Chi phi cho cac chirng chi bu d&p phat thai CO, phat sinh tlr cac chuyén bay nay sé
dwoc hoan trd theo mirc chi phi thuc té dwa theo chirng tr bang chirng. Néu viéc bu
dap CO, da dwoc thda thuan trong ngan sach cla nha thiu, d& nghi nha thau thuc
hién bu dap chi phi twong ng.

Chi phi di lai gi(ba noi cw tru va noi lam viéc tai quéc gia thwc hién nhiém vy, cling nhw
cac chuyén di ca nhan, sé khong dwoc hoan trd. Bat ky quyén lgi di lai hodc khoan
hoan tra chi phi ndo chi dwgc ap dung néu dwoc quy dinh rd rang trong hop déng da
ky v&i GIZ.

Céng tac phi, néu c6 (3.6.4.2 Diéu khoan va Diéu kién Chung ctia Hop dong)

Chi céc ngay di cdng tac thuc té (bao gdm ngay dén va ngay di) méi dwoc hoan tra. Néu
nha thau dwoc hd tro da 3 biva béi GlIZ/ bén thir ba, nha thau sé khéng dwoc hoan tré cong
tac ph.

Phu cap Iwu tri qua dém (3.6.4.3 Piéu khoan va Diéu kién Chung ctia Hop dong)

Chi cac dém lwu tru thue té méi dwoce hoan trd. Phu cap lwu tri sé dwoc hoan tra theo
bang gia trong hop déng da thda thuan.

Néu céac chi phi dwoc thdéa thuan thanh toan theo chirng tir thuc té, chi cac chi phi lwu
tra thwc t& méi dwoc hoan trd. Moi chi phi ca nhan phat sinh thém nhw &n udng,
minibar, d6 uéng, giat Ia, v.v. phai dugc loai trir khéi héa don khach san. Cac chi phi
nay khong dwoc bao gébm trong héa don Iwu tri nham muc dich hoan thué. Néu khong,
Nha thau chi dwoc hoan tra gia tri thuan cta héa don khach san (khéng bao gom
thué GTGT).

Mua sam dich vu/ hang héa vat tw (3.6.5.1 va 3.6.5.2 Piéu khoan va Diéu kién
Chung ctia Hop dong)
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Viéc mua sam dich vu/ hang hoéa vat tw néi chung dwoc hoan tra dwa trén chirng tov
chi phi thuc té phat sinh.

P6i v&i ca nhan: Tat ca cac héa don lién quan phai dwoc nha cung cp hodc nha
thau phu phat hanh tryc tiép cho GIZ (tham chiéu muc 1.7).

P6i vé&i td chirc: Ban sao héa don/chirng tir tlr nha cung cip hodc nha thau phu phai
dwgc dinh kem véi hdéa don. Cac hoéa don nay phai duwgc phat hanh cho nha thau (héa
don dau vao).

Cac khoan tam (rng ho&c thanh toan trwdc do nha thau thwe hién cho viéc mua sdm

dich vu nhwng chwa dwoc trién khai thi khéng dwoc quyét toan dwdi dang chi phi. Chi

cac hoa don gitra ky (c6 gidi trinh va kém chirng tir) hodc héa don cudi ciing cho viéc

mua sam dich vu méi dwoc chip nhan thanh toan.

Chi phi van hanh tai quéc gia thwc hién nhiém vu, néu cé: Khéng ap dung

Chi phi hdi thao va dao tao (3.6.5.4 Piéu khoan va Diéu kién Chung cta Hop

dong), néu cé

Chi phi phai dwoc tdng hop theo tirng hdi thao/tirng khéa dao tao. Déi véi mbi trwdng

hop, can néu ré thoi gian, dia diém, muc dich va sé lwgng ngwdi tham gia. Cac chirng

tr sau phai dwoc nép kem:

e Danh sach nguw¢i tham gia cé chivr ky

e Chirng ttr chi trd cong tac phi, phu cap Iwu trd, phu cAp di lai o chi ky ctia ngwoi nhan

e Chirng tir chi phi thu lao gidng vién, hop dbng, héa don khach san cho lwu tra, chi
phi thué phong, v.v.

e Chuong trinh (Agenda)

e Thuc don cho bira an, tiéc tra (néu co)

« Nhat ky lich trinh xe thé hién théng tin vé 1ai xe va xe thué, xac nhan dich vu (trong
trwdng hop thué xe)

Chi dwoc ap dung mirc cong tac phi theo dinh mdrc tiéu chuan cia GIZ Viét Nam.
Théng tin v& mirc nay coé thé dwoc cung cap bdi quan ly hop déng théng qua van
phong GIZ tai dia phuong.

Vui 16ng ndp kém théng tin vé& mirc chi phi dia phwong da ap dung cling véi héa don.
Chi can xac nhan khéng chinh thirc la du.

Pong gop dia phwong: Khong ap dung

Hang muc thu lao linh hoat (3.6.5.7 Diéu khoan va Piéu kién Chung cua Hop
dong): Khéng ap dung

Trong qua trinh thwc hién hop déng va thanh quyét toan, néu phat sinh van dé, Nha
thau vui long lién hé Bo phan Tai chinh va Ké toan cia GIZ Viét Nam qua hom thu:
fin.processing_VN@giz.de. Dbi v&i mbi yéu ciu va’hodc xi ly thanh toan theo hop
ddng, can bd tai chinh phu trach dwoc phan céng sé chi dong lién hé véi Nha thau
trong vong 07 ngay lam viéc ké tir khi nhan dwoc ho so.
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