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As a federal enterprise, the Deutsche Gesellschaft für Internationale Zusammenarbeit (GIZ) GmbH supports the German Government in achieving its objectives in the field of international cooperation for sustainable development. We work in a variety of fields and support our cooperation partners in designing strategies and meeting their policy goals. GIZ Viet Nam is currently engaged in four priority areas: 1) Energy transition 2) Vocational training; 3) Economic development and private sector cooperation; 4) Environmental policy and sustainable natural resource use. Gender equality is one of the key values of our company and of the work we do. Fostering gender equality in our project operation and our internal equal opportunity provisions are two strategic pillars of our corporate identity and policy. For further information please visit our website: www.giz.de/viet-nam.  

The project “Shifting Investment Flows Towards Green Transformation” (SHIFT) is commissioned by the German Federal Ministry of Environment (BMUKN) and is part of Germany’s International Climate Initiative (IKI). It has the objective to improve green policy and investment frameworks for enhanced climate action in Viet Nam, especially in the energy sector. The Ministry of Finance (MOF) is SHIFT’s project management agency, and the Department for Sector Finance and Economics (DSFE) is the project owner. 

The other political partner the project is the State Bank of Viet Nam (SBV). SHIFT is implemented by a consortium of six partner organizations, with GIZ as consortium lead. The other implementing consortium partners are Agora Energiewende (Agora), Banking Academy of Viet Nam (BAV), International Finance Corporation (IFC), Netherlands Development Organization (SNV) and United Nations Development Programme (UNDP). 

The SHIFT project is inter-disciplinary and inter-ministerial. It includes 4 interrelated Components:  

Component 1: Provide technical assistance and advice to promote an enabling environment and enhance green public as well as private investment
Component 2: Enhance the capacity of relevant government agencies to promote financing and investment for the energy transition in Vietnam
Component 3: Improve the capacity of financial institutions in providing green financial services and implement policies and guidelines on green credit finance
Component 4: Improve the interest and investment capacity of the private sector in green transformation projects, reducing greenhouse gas emissions
The project is looking for a qualified local candidate to fill the following position:
Project Assistant
Duty station: Hanoi 
Duration: Starting ASAP until July 2028
Main responsibilities and tasks: 
· The Project Assistant supports the planning, organization and implementation of activities across all four components of the SHIFT project.
· Support technical activities related to green investment and finance, including background research, collection of information and data, and preparation of project inputs and materials. 
· Assist to plan and organize workshops, trainings, policy dialogues, consultations and meetings with project partners and stakeholders.
· Assist to organize and coordinate consultant/expert missions and interpreter assignments.
· Support to organize study tours, international exchanges and further training for project partners and stakeholders.
· Support procurement and contracting processes, including preparing cost estimations and required documents in accordance with GIZ rules and procedures.
· Contribute to the preparation of project communication and knowledge materials such as articles, newsletters, presentations, photos, videos and success stories.
· Support to monitor and document project activities, maintain project data and files, ensure accurate and complete data and knowledge management.
· Translate documents and interpret English – Vietnamese where required for project staff, consultants and partners.
· Where appropriate and reasonable, the project assistant will perform tasks outside the scope of the job description
Minimum requirements:
· Bachelor’s Degree (Bsc/BA) in economics, finance, public policy or another closely related field.
· Experience in organizing workshops, trainings, meetings and study tours.
· Experience in supporting procurement, contracting and administrative processes.
· Experience in research, data and information collection and preparation of technical inputs.
· Knowledge of green finance, green investment, energy transition or related topics would be an advantage.
· Proven, relevant work experience in the areas of economics, green finance, green investment, climate change or sustainable development.
· Self-driven and pro-active personality, with excellent skills in self-management and communication (written and verbal)
· Excellent language skills in Vietnamese and English, excellent IT skills are a must (e.g. Excel and other MS Office apps) 
· Willingness to travel, within Viet Nam and possibly abroad  

GIZ is committed to create an appreciative work environment, irrespective of age, ethnic background and nationality, gender and gender identity, physical and mental abilities, religion and worldview, sexual orientation and social background. We ensure human resource processes live up to the diverse competencies and talents of all employees, as well as satisfy our performance expectations.
What we can offer to the successful candidates: 
· Good working environment 
· Competitive compensation and benefit packages such as contribution of all compulsory insurances, providing with the additional health care, the annual health check-up and the 24-hours accident insurance. 
· Covering all travel expenses with travel allowances when traveling on business
· And good policy on training and development 
· And policy on flexible working time 
Interested qualified candidates are invited to send the GIZ Application Form in English, copies of relevant certificates and references, either by email (to hr-giz@giz.de) or by post (to GIZ Office Hanoi, 6th Floor Hanoi Towers, 49 Hai Ba Trung Street, Hanoi, Vietnam) not later than 30th September 2026.  
Note: Please state “Application for the Project Assistant_SHIFT” in the subject line or on the envelope. The short-listed candidates will be contacted within 4 weeks after the deadline. Telephone contact is not encouraged.

Please visit our page Viet Nam Jobs | GIZ to download the Application Form and further job opportunities. 
To process your application, we collect and process data from you. You may read Our Data Privacy Notice, which provides further information on the data we store, and about your rights, before you continue with your application.
GIZ – YOUR PARTNER FOR A BETTER FUTURE
image1.jpeg
| £

Deutsche Gesellschaft

fur Internationale
/usammenarbeit (GIZ) GmbH





